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1. Introduction 

1.1 The purpose of this document is to set out the requirements for planning applications to 
be validated by Selby District Council ("the Council"). The document also sets out 
guidance as to the contents of other applications submitted under the Town and 
Country Planning Acts. 

1.2 Part 3 of the Town and Country Planning (Development Management Procedure) Order 
2015 sets out the national information requirements for planning and related 
applications. Local planning authorities are also encouraged to produce additional lists 
of local information requirements proportionate to the nature and scale of development 
proposals. Selby District Council has produced such a list in order to:  

(a) provide applicants with certainty at the outset as to the information required as 
part of a planning or other application; 

(b) enable the Council to have all the information it needs to determine the 
application and to draft the planning permission and all conditions; 

(c) minimise the need for further submission of additional information in order to 
allow the Council a reasonable opportunity to determine applications within the 
National Indicator (NI)159 targets; and, 

(d) ensure consistency in the approach taken by the local planning authorities in 
North Yorkshire in registering and validating applications, whilst recognising the 
need for variation appropriate to local circumstances. 

1.3 The Council’s local information requirements will be reviewed every two years to ensure 
that these objectives continue to be met.  

1.4 The Council reserves the right to request further or more detailed information from the 
applicant on any subject relevant  to the proposed development should the planning 
application not contain the information identified as being necessary in this document to 
enable validation and subsequent assessment of the proposed development. The 
standard ‘1APP’ form is available online via the Planning Portal and should be used for 
all planning applications.  

1.5 Section 2 of this document explains the approach to the submission and validation of 
applications. Section 3 provides details of the national information requirements for 
planning and related applications and section 4 provides a list of the Council's local 
information requirements.  Section 5 provides useful information about Environmental 
Impact Assessment and the Community Infrastructure Levy. And section 6 explains the 
process for dealing with validation disputes. 

2. Protocol for Submission and Validation of Applications  

Pre-Application Discussions 

2.1 You are encouraged to have pre-application discussions with a planning officer prior to 
the formal submission of an application to: 

(a) confirm the scope of the information in the application; 

(b) address whether the proposal may need to be amended to comply with the 
Council’s policies in the Development Plan and other officer advice; and, 

(c) to seek a view on whether planning permission is likely to be granted. 

2.2 This advice is given without prejudice to the final recommendation on the proposal, 
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which will be made in the light of consultation responses and detailed consideration of 
the application.  Dependent upon the scale of the proposed development and the 
advice needed Selby District Council may charge for this service. Further advice can be 
obtained on the Council’s Planning Surgery webpage or by phoning 01757 705101. 

2.3 It may be necessary in relation to some supporting information to carry out pre- 
submission consultation with technical consultees, for example, the Environment 
Agency, Yorkshire Water, Natural England, North Yorkshire County Council or Historic 
England as appropriate, prior to the formal registration of the application. The Council 
recommends that such consultation should be part of the pre-application process for all 
major  applications and that applicants for other application types should  carry out such 
consultation where technical issues are identified at the pre-application stage. 

2.4 For larger scale strategic schemes the applicant may decide to enter into a Planning 
Performance Agreement (PPA) before submitting an application. In such 
circumstances, the contents of this document remain valid although the precise form 
and content of applications would be subject to more bespoke requirements to be 
agreed as part of the PPA with the Council. 

2.5 All applicants, but particularly those bringing forward major development schemes, are 
encouraged to carry out pre-application public consultation with appropriate sections of 
the public (e.g. neighbours directly affected, Parish/Town Council or specific interest 
groups) in accordance with the Council’s published “Statement of Community 
Involvement”.  

Validation of Applications 

2.6 The Council will not register or validate an application if it is incomplete i.e. if the 
national information requirements, and the relevant parts of the local information 
requirements, have not been met.  

2.7 If an application is subsequently found to be invalid following registration, the Council 
may suspend the time period for determination until the necessary particulars or 
evidence needed to render the application valid have been provided. The period for 
determination of the application will be reset.  

Processing the Application 

2.8 The opportunity to make significant changes to an application after validation is limited. 
New drawings or modifications that significantly alter the nature or description of the 
proposal will not normally be accepted after validation. Changes which would require 
the Council to undertake further consultation may not be accepted, because this may 
prevent a decision made within the statutory target – usually 8 or 13 weeks. In such 
cases, a new application will be necessary. 

2.9 However, applicants may be able to make changes to plans to address issues raised by 
officers and consultees, if time permits. In every case the submission of revised details 
must be accompanied by a schedule clearly setting out the proposed changes. 

2.10 If plans or supporting documentation submitted via the Planning Portal need to 
replaced, the updated document should be clearly labelled (Revision and date) and the 
Council informed of the replacement document. 

2.11 Where an application has been validated but needs significant alteration to make it 
acceptable, or where pre-application advice to overcome problems has not been 
followed, the Council will consider the application as submitted and this may result in a 
recommendation of refusal. The applicant may, however, withdraw the application and 

http://www.selby.gov.uk/planning-surgery
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submit a new application for a revised scheme before a decision is made.  There is 
normally no fee for the first such resubmission. 

2.12 Prior to a recommendation of refusal being made on an application, the agent/applicant 
will be informed and given the opportunity to withdraw the application if it is clear that 
there would be no other acceptable outcome. In certain circumstances these 
applications can normally be resubmitted in revised form, with no fee. 

Summary 

2.13 The key elements of the Protocol for submission and validation of applications are: 

(a) Compile a full application before formal submission. 

(b) In appropriate cases, consult the Council and key consultees before formal 
submission. 

(c) Take into account the views of other parties who will be involved in commenting 
on and considering the application 

3. National Information Requirements 

3.1 The Government has prescribed that a certain amount of information must accompany 
every application. These national information requirements are listed below.  

Standard Application Form 

3.2 All applications should be presented on the standard “1APP” application form, which is 
available electronically. We would encourage you to submit your application 
electronically wherever possible, as this provides opportunities for improved efficiency 
and reduced costs. However, you still have the option of submitting a paper based 
application if you wish. 

3.3 The District Council’s preferred method of receiving applications is electronically via the 
Planning Portal www.planningportal.co.uk or other web-based sites. However, other 
means of submission are available, please contact the Council for further information: 
01757 705101. 

3.4 The national standards for on-line submission of electronic planning documents are as 
follows: 

(a) Maximum single file size is 5 Mbytes; 

(b) Maximum 25 Mbytes file size (the sum of all document file sizes). Where these 
maxima are exceeded the information should be submitted off-line using 
CDROM/DVD; 

(c) Portable Document Format (PDF) is the recommended file format to ensure that 
they are accessible to consultees; 

(d) All drawings shall be saved in a single layer; 

(e) All drawings shall specify the printing page size for which the scale applies; 

(f) All drawings shall be correctly orientated for on-screen display 

(g) All drawings shall include a scale bar and key dimensions; 

(h) All documents and drawings shall be named in accordance with the Royal 
Institute of British Architects’ naming conventions; 

(i) Scanned documents must be a minimum of 200 dpi resolution for black and 

http://www.planningportal.co.uk/
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white and 100 dpi for colour; 

(j) All photographs in PDF file format and no larger than 15 cm x 10 cm. 

N.B Should electronic files be too large to be submitted via an online portal – 
please place separate files into relevant chapters where possible, or compress 
and zip the files, to allow one email to be sent. In exceptional circumstances, 
documentation may be accepted on CD. Please contact the Validation Team at 
Selby District Council to make arrangements for the transferal of all large files in 
all cases. 

The Application Fee 

3.5 For applications submitted directly to the Council the fee can be paid by cheque (made 
payable to "Selby District Council"), credit card or BACS. Alternatively, electronic 
payment can be taken when applications are submitted via the Planning Portal. A Guide 
to the Fees for Planning Applications in England provides a current fee schedule 
including exemptions.  

Description of the Proposal 

3.6 The national application form requires a brief written description of the proposed 
development. This description is then used by the Council to notify neighbours and 
consultees. It is therefore very important that the description is sufficiently clear and 
precise. To that end the Council may modify the description used on the application 
form.  

Location Plan 

3.7 All applications must include copies of a location plan based on an up-to-date Ordnance 
Survey map1. This should be at a scale of 1:1250 or 1:2500 and normally on A4 or A5 
sized paper centred on the application site. Plans should wherever possible show at 
least two named roads and surrounding buildings. The properties shown should be 
numbered or named to ensure that the exact location of the application site is clear. The 
plan should also show the direction of North. 

3.8 The application site should be edged clearly with a red line. It should include all land 
necessary to carry out the proposed development – for example, land required for 
access to the site from a public highway, visibility splays, hard and soft landscape, car 
parking and open areas around buildings. 

3.9 A blue line should be drawn around any other land owned by/under the control of the 
applicant, close to or adjoining the application site. 

Site/Block Plan 

3.10 The site/block plan should be drawn at a scale of 1:100 or 1:200. On larger sites a 
masterplan may be submitted at a scale of 1:500 or similar. All such plans should 
accurately show: 

(a) The direction of North 

(b) The proposed development in relation to the site boundaries and other existing 
buildings on the site, with written dimensions including those to the boundaries 

                                                
1 A location plan is not required for where the application is made pursuant to: (1) section 73 (determination of 
applications to develop land without conditions previously attached); (2) section 73A(2)(c) (planning permission for 
development already carried out) of the 1990 Act(1); or (3) section 96A(4) for a non-material amendment.  
  

http://www.selby.gov.uk/sites/default/files/Fees_-_from_17_January_2018.pdf
http://www.selby.gov.uk/sites/default/files/Fees_-_from_17_January_2018.pdf
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and the following, unless these would NOT influence or be affected by the 
proposed development: 

(a) All the buildings, roads and footpaths on land adjoining the site including access 
arrangements 

(b) All Public Rights of Way crossing or adjoining the site 

(c) The position of all trees on the site, and those on adjacent land that could 
influence or be affected by the development 

(d) The extent and type of any hard surfacing 

(e) Boundary treatment including the type and height of walls or fencing where this 
is proposed 

(f) The position of any river, pond or other water/coastal feature on or adjacent to 
the site. 

Existing and Proposed Elevations 

3.11 Drawings of the elevations of existing buildings are not necessary if the buildings will 
not be altered by the development proposal.  

3.12 Where existing buildings are to be altered and/or new buildings are proposed, drawings 
of the proposals should be on a scale of 1:50 or 1:100 and show clearly the proposed 
buildings in relation to what is already there. All elevations of proposed new buildings 
including blank elevations must be shown. They should indicate the proposed building 
materials and the style, materials and finish of windows and doors. The drawings 
should show all external dimensions of the proposed building(s) in metres (height, 
length, width). 

3.13 Where a proposed building adjoins or is in close proximity another existing building, the 
drawings should clearly show the relationship between the buildings and the positions 
of the openings on each building.  

Existing and Proposed Floor Plans 

3.14 Drawings of the floor plans of existing buildings are not necessary if the buildings will 
not be altered by the development proposal.  

3.15 Where existing buildings are to be altered and/or new buildings are proposed, drawings 
of the proposals should be on a scale of 1:50 or 1:100. Where existing buildings or 
walls are to be demolished these should be clearly shown. The drawings should show 
details of the existing building(s) as well as those for the proposed development. New 
buildings should also be shown in context with adjacent buildings (including property 
numbers where applicable).  

Existing and Proposed Site Sections, Finished Floor and site levels 

3.16 Drawings of this nature are not necessary if the buildings will not be altered by the 
development proposal.  

3.17 Where existing buildings are to be altered and/or new buildings are proposed, drawings 
should be at a scale of 1:50 or 1:100 and should show a cross section(s) through the 
proposed building(s). In all cases where a development involves a change in ground 
levels, drawings should be submitted to show both existing and finished levels of all 
buildings and should include details of depth of foundations and the heights of eaves.   

3.18 Full information should also be submitted to demonstrate how proposed buildings will 



9 | P a g e  
54628809-1 

relate to neighbouring development.  Plans should show existing site levels and finished 
floor levels (with levels related to a fixed datum point off site).  

3.19 In the case of an application for an extension to an existing building, the finished floor 
levels may already be evident from floor plans and elevations, but in the case of sloping 
sites it will be necessary to show how proposals relate to existing ground levels or 
where ground levels outside the extension would be altered.  

Roof Plan 

3.20 Where relevant, this should be drawn at a scale of 1:50 or 1:100 and should show the 
shape of the roof of the proposed development in relation to any existing building(s) if 
applicable. Details such as the roofing material, vents and their location are should be 
specified on the roof plan. 

Ownership Certificate and Notice 

3.21 Under section 65(5) of the Town and Country Planning Act 1990, read in conjunction 
with Article 14 of the Development Management Procedure Order 2015 (DMPO), the 
Local Planning Authority must not entertain an application for planning permission 
unless the relevant certificate concerning the ownership of the application site have 
been completed.  All applications for planning permission except for approval of 
reserved matters must include the appropriate certificate of ownership. An ownership 
certificate A, B, C or D must be completed (within the relevant section of the application 
form) stating the ownership of the property.  For this purpose, an ‘owner’ is anyone with 
a freehold interest, or leasehold interest the unexpired term of which is not less than 7 
years. 

3.22 Where an applicant is not the (or sole) owner of the land, a notice to any other owner(s) 
of the application site must be completed and served in accordance with Article 13 of 
the DMPO. 

3.23 It is the applicant’s responsibility to ensure that the correct certificate of ownership is 
submitted; the Council does not check this information.    

Agricultural Land Declaration 

3.24 This is a certificate which is required when the application site includes an agricultural 
holding. All agricultural tenants must be notified prior to the submission of the 
application.  It is not required for applications for reserved matters, discharge or 
variation of conditions, works to protected trees, Listed Building Consent, a lawful 
development certificate, prior notification of proposed agricultural or forestry 
development, a non-material amendment to an existing planning permission, or consent 
to display an advertisement. 

3.25 It is the applicant’s responsibility to ensure that a certificate is submitted in the 
appropriate circumstances; the Council does not check this information.    

Design and Access Statement 

3.26 A Design and Access Statement must accompany an application for planning 
permission (either outline or full planning permission) which is for: 

a) A major development; or 

b) Where any part of the development is in a designated area2, development consisting 

                                                
2 “designated area” means: (a) a conservation area; or (b) a property appearing on the World Heritage List kept 

under article 11(2) of the 1972 UNESCO Convention Concerning the Protection of the World Cultural and National 
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of: 

 one or more dwellings; or 

 a building or buildings where the floor space created by the development is 100 
square metres or more. 

3.27 Design and Access Statements are not required for any application for planning 
permission which is: 

(a) Made under Section 73 of the 1990 Act for permission to develop land without 
compliance with conditions previously attached 

(b) For engineering or mining operations 

(c) For a material change in use of land or buildings 

(d) For waste development. 

3.28 A Design and Access Statement is a short report that should seek to explain and justify 
the development proposal in a structured non-technical manner. The level of detail 
required in a Design and Access Statement will depend on the scale and complexity of 
the application and should be proportionate to the type of development proposed. The 
Design and Access Statement should: 

(a) explain the design principles and concepts that have been applied to the 
development; 

(b) demonstrate the steps taken to appraise the context of the development and 
how the design of the development takes that context into account: 

(c) explain the policy adopted as to access, and how policies relating to access in 
relevant local development documents have been taken into account; 

(d) state what, if any, consultation has been undertaken on issues relating to access 
to the development and what account has been taken of the outcome of any 
such consultation; and, 

(e) explain how any specific issues which might affect access to the development 
have been addressed. 

3.29 Photographs and photomontages can provide useful background information and in 
particular can help to show how large developments can be satisfactorily integrated 
within the street scene. 

3.30 Please also refer to the Council’s own guidance regarding preparing a suitable Design 
and Access Statement  

4. Local Information Requirements   

4.1 In addition to the national information requirements the Government also encourages 
local planning authorities to publish a list of their own local information requirements for 
applications – a “Local List”. These should be proportionate to the nature and scale of 
development proposals and reviewed on a frequent basis. Local planning authorities 
should only request supporting information that is relevant, necessary and material to 
the application in question. 

4.2 Selby District Council has produced the following list of local information requirements. 

                                                                                                                                                                     
Heritage (a World Heritage Site) 
 

http://www.selby.gov.uk/sites/default/files/Documents/111016_Design_Stats_Guidance_080625.pdf
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Not all of this information will be required with every application and where it is required 
the Council will seek the minimum necessary to address the issue concerned. The 
associated Validation Matrix provides a quick and easy way to identify where a 
particular local information requirement might be required, with links through to the 
relevant information below.  

4.3 The description of each of the local information requirements follows the same format, 
beginning with the “driver” – the policy or guidance that underpins the need for the 
information, followed by the circumstances in which the information will be required and 
ending with clarification of precisely what is required.  

4.4 At the stage that an application is validated it is not always apparent how many of the 
Council’s local information requirements might be needed to address all of the relevant 
planning considerations. Which is why the Council encourages pre-application 
discussions.  Early engagement will identify the local information requirements relevant 
to each case, avoiding subsequent delays and the potential for avoidable refusals.  

 

The “Local List” 

 

Affordable Housing Statement 

Driver 

4.5 In accordance with Policy SP9 of the Selby District Core Strategy the Council will 
negotiate for the on-site provision of affordable housing up to a maximum of 40% of the 
total new dwellings on all market housing sites at or above the threshold of 10 dwellings 
(or sites of 0.3 ha) or more. 

4.6 Where, for reasons of development viability, less than 40% affordable housing is being 
provided an application must be accompanied by a Viability Assessment which justifies 
the lower contribution. The Council may subject the Viability Assessment to an 
independent appraisal, the costs of which must be covered by the applicant. Further 
guidance on development viability can be found in the Council’s Affordable Housing 
Supplementary Planning Document. 

When is an Affordable Housing Statement required? 

4.7 An Affordable Housing Statement is required for all applications proposing dwellings on 
all market housing sites at or above the threshold of 10 dwellings (or sites of 0.3 ha) or 
more.  

What is required? 

4.8 An Affordable Housing Statement  should include the following information in respect of 
the affordable dwellings to be provided: 

(a) the number of dwellings; 

(b) the mix and type of dwellings; 

(c) the number of habitable rooms and/or bedrooms or the floor space of habitable 
areas in each dwelling type; 

(d) location of the dwellings; 

(e) types of affordability or tenure; and 

http://www.selby.gov.uk/sites/default/files/Documents/ADOPTED_AHSPD_2014.pdf
http://www.selby.gov.uk/sites/default/files/Documents/ADOPTED_AHSPD_2014.pdf
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(f) details of any Registered Social Landlords acting as partners in the 
development. 

4.9 Any scheme proposing affordable housing should also include heads of terms for a 
planning obligation. Further information can be found in the Council’s Affordable 
Housing Supplementary Planning Document. 

Air Quality Assessment 

Driver 

4.10 The National Planning Policy Framework states that planning decisions should ensure 
that any new development in Air Quality Management Areas is consistent with the local 
air quality action plan. Air quality is also one of a number of environmental assets which 
Policy SP18 of the Selby District Core Strategy seeks to protect and enhance. 

When is an Air Quality Assessment required? 

4.11 An Air Quality Assessment is required for all development proposed inside, or adjacent 
to, an Air Quality Management Area (AQMA), or where pre-application discussions 
have indicated that the development could result in the designation of an AQMA or 
where the grant of planning permission would conflict with, or render unworkable, 
elements of the Local Authority’s Air Quality Action Plan. 

4.12 If, during the detailed consideration of your application, it becomes apparent that an Air 
Quality Assessment is required then this can result in delay or even lead to your 
application being refused. Therefore, where you consider that air quality may be an 
issue, it is recommended that you hold pre-application discussions with the Council.  

What is required? 

4.13 An assessment of how the proposed development will impact upon the air quality of the 
area affected and, as far as is practicable, demonstrates how any negative impacts will 
be mitigated.  

Arboricultural Assessment 

Driver 

4.14 Policy ENV1 of the Selby District Local Plan states that proposals for development will 
be permitted provided a good quality of development would be achieved, which 
includes consideration of the potential loss, or adverse effect upon trees.  

When is an Arboricultural Assessment required? 

4.15 An Arboricultural Assessment is required in all cases where: (1) development would 
impact directly, or indirectly, on a tree or group of trees; or (2) pre-application 
discussions have indicated that it is a prerequisite to the validation of an application. 
Where there have been no-pre-application discussions and it subsequently becomes 
apparent that an Arboricultural Assessment is essential then applications can be 
delayed or even refused through lack of information. Therefore, where impacts upon 
trees appear likely to be an issue, it is recommended that pre-application discussions 
are held with the Council. 

What is required? 

4.16 An Arboricultural Assessment is a specialist piece of work but would generally include: 
(1) a survey identifying the position, spread and condition of trees likely to be affected; 
(2) an assessment of the likely impacts of the development; and (3) a method statement 
to mitigate any potential harm. Further information can be found in BS5837 ‘Trees in 

http://www.selby.gov.uk/sites/default/files/Documents/ADOPTED_AHSPD_2014.pdf
http://www.selby.gov.uk/sites/default/files/Documents/ADOPTED_AHSPD_2014.pdf
http://www.selby.gov.uk/sites/default/files/Documents/AQAP%20final%20-%20240717%20%28amended%29%20%2014%2009%2017.pdf
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Relation to Construction – Recommendations’.  

Biodiversity , Ecology or Geological Surveys 

Driver 

4.17 Local planning authorities have a duty to consider the conservation of biodiversity when 
determining planning applications; this includes species protected under the Wildlife 
and Countryside Act 1981 as amended, the Conservation of Habitats and Species 
Regulations 2010 as amended or the Protection of Badgers Act 1992 as well as 
designated sites and habitats and species identified as priorities under Section 41 of the 
Natural Environment and Rural Communities Act (2006) and under local biodiversity 
action plans. Protecting, enhancing and creating habitats to improve biodiversity is a 
requirement of Policy SP15 of the Selby District Core Strategy. 

4.18 The Planning Authority has a duty to consider the conservation of biodiversity when 
determining a planning application; this includes having regard to the safeguard of 
designated sites and priority habitats.  Where a proposed development is likely to affect 
such a site, habitat or geological feature, the applicant must submit an 
Ecological/Geological Survey and Assessment.  

When is a Biodiversity, Ecology or Geological Survey required? 

4.19 If the application involves any of the development proposals shown in Appendix 1 a 
protected species survey and assessment must be submitted with the application.  
Exceptions to when a survey and assessment may not be required are also explained 
in this table. 

4.20 If the application is likely to affect any of the designated sites, priority habitats or 
biodiversity features listed in Appendix 2 a survey and assessment for the relevant 
feature must be submitted with the application.  Exceptions to when a survey and 
assessment may not be required are also explained in these tables.   

What is required? 

Protect species survey 

4.21 The survey should be undertaken and prepared by competent persons with suitable 
qualifications and experience and must be carried out at an appropriate time and month 
of year, in suitable weather conditions and using nationally recognised survey 
guidelines/methods where available3. The survey may be informed by the results of a 
search for ecological data from a local environmental records centre. The survey must 
be to an appropriate level of scope and detail and must: 

 Record which species are present and identify their numbers (may be approximate); 

 Map their distribution and use of the area, site, structure or feature (e.g. for feeding, 
shelter, breeding). 

4.22 The survey must identify and describe potential development impacts likely to harm the 
protected species and/or their habitats identified by the survey (these should include 
both direct and indirect effects both during construction and afterwards).  Where harm is 

                                                
3 Further information on appropriate survey methods can be found in Guidance on Survey Methodology published 
by the Institute of Ecology and Environmental Management  

Data relating to protected species and sites in North Yorkshire can be obtained from the North and East Yorkshire 
Ecological Data Centre at 5 College Street, York, YO1 7JF (Tel. 01904 641631) 

 

https://www.cieem.net/technical-guidance-series-tgs-
http://www.neyedc.org.uk/
http://www.neyedc.org.uk/
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likely, evidence must be submitted to show:  

 How alternatives designs or locations have been considered; 

 How adverse effects will be avoided wherever possible; 

 How unavoidable impacts will be mitigated or reduced; 

 How impacts that cannot be avoided or mitigated will be compensated. 

4.23 In addition, proposals are to be encouraged that will enhance, restore or add to features 
or habitats used by protected species. The Assessment should also give an indication 
of how species numbers are likely to change, if at all, after development e.g. whether 
there will be a net loss or gain.   

4.24 The information provided in response to the above requirements are consistent with 
those required for an application to Natural England for a European Protected Species 
Licence.  A protected species survey and assessment may form part of a wider 
Ecological Assessment and/or part of an Environmental Impact Assessment. 

Ecological/Geological Survey and Assessment 

4.25 The Assessment should be undertaken and prepared by competent persons with 
suitable qualifications and experience and must be carried out at an appropriate time 
and month of year, in suitable weather conditions and using nationally recognised 
survey guidelines/methods where available4. The survey may be informed by the 
results of a search for ecological or geological data from a local environmental records 
centre. The survey must be to an appropriate level of scope and detail and must: 

 Record which habitats and features are present on and where appropriate around the 
site; 

 Identify the extent/area/length present; 

 Map their distribution on site and/or in the surrounding area shown on an appropriate 
scale plan. 

4.26 The Assessment should identify and describe potential development impacts likely to 
harm designated sites, priority habitats, other listed biodiversity features or geological 
features (these should include both direct and indirect effects both during construction 
and afterwards).  Where harm is likely, evidence must be submitted to show:  

 How alternatives designs or locations have been considered; 

 How adverse effects will be avoided wherever possible; 

 How unavoidable impacts will be mitigated or reduced; 

 How impacts that cannot be avoided or mitigated will be compensated. 

4.27 In addition, proposals are to be encouraged that will enhance, restore or add to 
designated sites priority habitats, other biodiversity features or geological features.  The 
Assessment should give an indication of likely change in the area (hectares) of priority 
habitat on the site after development e.g. whether there will be a net loss or gain.  An 
ecological/geological survey and assessment may form part of a wider Environmental 
Impact Assessment.   

  

                                                
4
 Further information on appropriate survey methods can be found in Guidance on Survey Methodology published 

by the Institute of Ecology and Environmental Management 

Existing environmental information may be available from Local Record Centres, Wildlife Trusts, and Local RIGS 
Groups etc. Also online information on internationally and nationally designated sites can be found at: MAGIC  
 

https://www.cieem.net/technical-guidance-series-tgs-
http://www.natureonthemap.naturalengland.org.uk/
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Daylight/Sunlight Assessment 

Driver 

4.28 Policy SP19 of the Selby District Core Strategy expects proposals for all new 
development to achieve high quality design and have regard to the local character, 
identity and context of its surroundings. And it is a core principle of the National 
Planning Policy Framework that planning should always seek to secure high quality 
design and a good standard of amenity for all existing and future occupants of land and 
buildings. The impact that new development can have upon the daylight and/or sunlight 
received by neighbouring properties, or the levels of daylight and/or sunlight received 
by the new development itself, can be important considerations in making these 
judgements.  

When is a Daylight/Sunlight Assessment required? 

4.29 A Daylight/Sunlight Assessment is required in all cases where pre-application 
discussions have indicated that it is a prerequisite to the validation of an application. 
Where there have been no-pre-application discussions and it subsequently becomes 
apparent that a Daylight/Sunlight Assessment is essential then applications can be 
delayed or even refused through lack of information. Therefore, where impacts upon 
daylight/sunlight appear likely to be an issue, it is recommended that pre-application 
discussions are held with the Council. 

What is required? 

4.30 There are a number of different techniques for assessing daylight/sunlight impact, but it 
is recommended that you hold pre-application discussions with the Council to establish 
specific requirements on a case-by-case basis.  

Energy Statement 

Driver 

4.31 Policy SP16 of the Selby District Core Strategy requires development of a certain scale 
to provide a minimum of 10% of total predicted energy requirements from renewable, 
low carbon or decentralised energy sources. 

When is an Energy Statement required? 

4.32 An Energy Statement is required for all new residential developments of 10 dwellings or 
more or non-residential schemes of 1000 sq. m.  gross floor space or more. 

What is required? 

4.33 An Energy Statement should set out the predicted energy consumption of the proposed 
development along with details of: (1) the methods that will be employed to ensure that 
10% of total predicted energy requirements will come from renewable, low carbon or 
decentralised energy sources; and (2) the means by which these methods will be 
maintained for the lifetime of the development.  

Essential rural workers – Supplementary Information  

Driver 

4.34 The National Planning Policy Framework states that local planning authorities should 
avoid new isolated homes in the countryside unless there are special circumstances 
such as the essential need for a rural worker to live permanently at or near their place 
of work in the countryside.  
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When is a Supplementary Information required? 

4.35 When an application proposes a permanent or temporary dwelling for an essential rural 
worker in a location beyond the development limits of any identified settlement. 

What is required?  

4.36 Supplementary Information should address the following issues. New agricultural, 
horticultural or forestry workers dwellings in the countryside will only be permitted where 
(amongst other things): 

a. It can be demonstrated that there is a need for a new dwelling to be sited on the 
holding and that existing accommodation on or near to the holding is inadequate to 
cater for the worker(s) required to live on the holding for essential purposes; and 

b. A functional requirement is established;  

4.37 A functional requirement can be justified when it is essential for the proper functioning 
of the enterprise for one or more workers to be readily available at most times. Such a 
requirement might arise, for example, if workers are needed to be on hand day and 
night:  

 in case animals or agricultural processes require essential care at short notice; or 

 to deal quickly with emergencies that could otherwise cause serious loss of crops or 
products, for example, by frost damage or the failure of automatic systems.  

4.38 The applicant should provide a history of the holding and/or business to establish the 
recent pattern of use of land and buildings and whether, for example, any dwellings, or 
buildings suitable for conversion to dwellings exist or have recently been sold 
separately from the site concerned. Such a sale could constitute evidence of lack of 
essential need.  

4.39 The protection of livestock from theft or injury by intruders may contribute on animal 
welfare grounds to the need for a new rural workers dwelling, although it may not by 
itself be sufficient to justify one. Requirements arising from food processing, as 
opposed to agriculture, cannot be used to justify a new dwelling. Nor can agricultural 
needs justify the provision of isolated new dwellings as retirement homes for farmers.  

Flood Risk Assessment  

Driver 

4.40 The Selby District Core Strategy acknowledges that the risk of flooding is a major issue 
for Selby District. And the National Planning Policy Framework states that inappropriate 
development in areas at risk of flooding should be avoided by directing development 
away from areas at highest risk, but where development is necessary, making it safe 
without increasing flood risk elsewhere. 

When is a Flood Risk Assessment  required? 

4.41 A Flood Risk Assessment (FRA) will be required for development proposals of 1 
hectare or greater in Flood Zone 1 and all proposals for new development located in 
Flood Zones 2 and 3 as designated by the Environment Agency. Indicative flood zone 
maps can be found on GOV.UK. A FRA will also be required for any development other 
than minor development in a designated critical drainage area which has been notified 
to the Council by the Environment Agency. In areas vulnerable to non-fluvial flooding a 
FRA may also be required and it is recommended that applicants consult with the 
Council prior to submission in order to establish this. 

https://flood-map-for-planning.service.gov.uk/
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What is required? 

4.42 The FRA should identify and assess the risks of all forms of flooding to and from the 
development and demonstrate how these flood risks will be managed, taking climate 
change into account. The FRA should identify opportunities to reduce the probability 
and consequences of flooding. The FRA should include the design of surface water 
management systems including Sustainable Drainage Systems (SUDs) and address 
the requirements for safe access to and from the development in areas at risk of 
flooding. Guidance on undertaking effective assessments can be found in the 
Government’s Planning Practice Guidance.  

4.43 The FRA should be prepared with reference to the Council's local development 
documents any Strategic Flood Risk Assessment and the Council’s Sequential Test 
Developer Guidance Note published in July 2017.   

Geotechnical Survey/Stability Report/Coal Mining Risk Assessment 

Driver 

4.44 The National Planning Policy Framework states that to prevent unacceptable risks from 
land instability, planning decisions should ensure that new development is appropriate 
for its location.  

When is an assessment required? 

4.45 An assessment is required where the development would be likely to affect or to be 
affected by unstable land. This includes sites with underground cavities, unstable 
slopes, ground compression or subject to past coal mining activity. 

What is required? 

4.46 Specific information regarding Coal Mining Risk Assessments can be found on 
GOV.UK. This explains how a “risk-based” approach works and provides information 
regarding coal mining referral areas, as well as guidance and templates for preparing 
Risk Assessments. Assessments related to other forms of instability will require 
specialist advice.  

Heritage Statement  

Driver 

4.47 Policy SP19 of the Selby District Core Strategy requires both residential and non-
residential development to positively contribute to an area’s identity and heritage in 
terms of scale, density and layout. The National Planning Policy Framework states in 
determining applications, local planning authorities should require an applicant to 
describe the significance of any heritage assets affected, including any contribution 
made by their setting. Documents performing this role are commonly referred to as 
Heritage Statements.  

4.48 The National Planning Policy Framework defines heritage assets as: 

A building, monument, site, place, area or landscape identified as having a 
degree of significance meriting consideration in planning decisions, because of 
its heritage interest. Heritage asset includes designated heritage assets and 
assets identified by the local planning authority (including local listing). 

4.49 Designated heritage assets are defined as: 

 World Heritage Site; 

http://planningguidance.communities.gov.uk/blog/guidance/flood-risk-and-coastal-change/site-specific-flood-risk-assessment-checklist/
http://www.selby.gov.uk/sites/default/files/Documents/SEQUENTIAL_TEST_FINAL_VERSION_JULY_2017.pdf
http://www.selby.gov.uk/sites/default/files/Documents/SEQUENTIAL_TEST_FINAL_VERSION_JULY_2017.pdf
https://www.gov.uk/guidance/planning-applications-coal-mining-risk-assessments
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 Scheduled Monument; 

 Listed Building; 

 Protected Wreck Site; 

 Registered Park and Garden; 

 Registered Battlefield; or  

 Conservation Area designated under the relevant legislation. 

When is a Heritage Statement required? 

4.50 A Heritage Statement is required for all applications which are likely to affect the 
significance of a heritage asset including the significance of its setting. Any doubts 
about the need for a Heritage Statement can be clarified in pre-application discussions. 
Where there have been no-pre-application discussions and it subsequently becomes 
apparent that a Heritage Assessment is essential then applications can be delayed or 
even refused through lack of information. 

What is required? 

4.51 The level of detail should be proportionate to the assets’ importance and no more than 
is sufficient to understand the potential impact of the proposal on their significance. As a 
minimum the relevant historic environment record should have been consulted and the 
heritage assets assessed using appropriate expertise where necessary. Where a site 
on which development is proposed includes or has the potential to include heritage 
assets with archaeological interest developers are required to submit an appropriate 
desk-based assessment and, where necessary, a field evaluation. 

4.52 A Heritage Statement should always contain: 

(a) A description of those elements which contribute to the significance of any 
heritage assets (including an assets’ setting) likely to be affected by the 
proposals; 

(b) An assessment of the likely impact which the proposals will have upon those 
elements which contribute to the significance of those assets; and 

(c) A statement outlining a mitigation strategy to address any impacts of the 
proposed development on the significance of the heritage asset(s). This might 
include a method statement and/or archaeological or architectural investigation 
and recording 

4.53 Further information about different heritage assets and the definition of “significance” in 
this context can be found in the Government’s Planning Practice Guidance. 

Land Contamination Assessment 

Driver 

4.54 Policy ENV2 of the Selby District Local Plan states that proposals for development 
which would give rise to, or would be affected by, unacceptable levels of contamination 
or other environmental pollution including groundwater pollution will not be permitted 
unless satisfactory remedial or preventative measures are incorporated as an integral 
element in the scheme.  

4.55 The National Planning Policy Framework states that to prevent unacceptable risks from 
pollution and land instability, planning decisions should ensure that new development is 
appropriate for its location.  

http://planningguidance.communities.gov.uk/blog/guidance/flood-risk-and-coastal-change/site-specific-flood-risk-assessment-checklist/
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When is a Land Contamination Assessment required? 

4.56 A Land Contamination Assessment must be submitted with the planning application in 
the following circumstances: 

a. Where there is clear evidence of a former contaminative land use or where the 
application proposes one of the following “vulnerable end uses”:  

 All residential developments (houses, flats, nursing homes etc).  

 Allotments.  

 Schools.  

 Nurseries and crèches.  

 Children’s play areas.  

 Playing fields.  

 Mixed use developments including vulnerable end uses.  

b. In all cases where pre-application discussions have indicated that an assessment is a 
prerequisite to the validation of an application. Where there have been no-pre-
application discussions and it subsequently becomes apparent that a Land 
Contamination Assessment is essential then applications can be delayed or even 
refused through lack of information. Therefore, where land contamination appears 
likely to be an issue, it is recommended that pre-application discussions are held with 
the Council. 

What is required? 

4.57 The extent of the information to be provided will depend of the results of the initial risk 
assessment. Unless the initial assessment clearly demonstrates that the risk from 
contamination can be satisfactorily reduced to an acceptable level, further 
investigations will need to be undertaken. The Council has endorsed the Yorkshire and 
Humber Pollution Advisory Council Advisory Booklet on Development on Land Affected 
by Contamination: Technical Guidance for Developers, Landowners and Consultants 
V.7.2 (January 2016) which provides guidance for producing adequate assessments 
and should be considered fully by the applicant prior to submission. Further advice on 
undertaking a land contamination assessment can be found in the following documents: 
Verification Requirements for Cover Systems to Remediate Contaminated Land 
(October 2014)  and Verification Requirements for Gas Protection Systems: Technical 
Guidance for Developers, Landowners and Consultants V. 1.0, (January 2016).  
Sufficient information should be provided to determine the existence or otherwise of 
contamination, its nature and the risks that it may pose and whether these can be 
satisfactorily reduced to an acceptable level. In situations where there might appear to 
be a lower risk of contamination but where the proposed use would be particularly 
vulnerable (e.g. conversions of buildings to domestic use; replacement dwellings; 
development or use of land previously in agricultural or commercial use; and use of 
land for recreational purposes), a preliminary assessment of Land Contamination  
should be undertaken and submitted.  

Landscape and Visual Impact Assessment 

Driver 

4.58 One of the core principles in the National Planning Policy Framework (NPPF) is that 
planning should recognise the intrinsic character and beauty of the countryside. And 

http://www.selby.gov.uk/sites/default/files/Documents/YAHPAC_Planning_Guidance_%28v7.2%29.pdf
http://www.selby.gov.uk/sites/default/files/Documents/YAHPAC_Planning_Guidance_%28v7.2%29.pdf
http://www.selby.gov.uk/sites/default/files/Documents/YAHPAC_Planning_Guidance_%28v7.2%29.pdf
https://www.calderdale.gov.uk/v2/sites/default/files/YAHPAC%20Guidance%20-%20Verification%20%28version%203.1%29%20Final.pdf
https://www.calderdale.gov.uk/v2/sites/default/files/YAHPAC%20Guidance%20-%20Verification%20%28version%203.1%29%20Final.pdf
https://www.york.gov.uk/downloads/file/8846/yahpac_guidance_on_verification_of_gas_protection_systems_version_1_january_2016
https://www.york.gov.uk/downloads/file/8846/yahpac_guidance_on_verification_of_gas_protection_systems_version_1_january_2016
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Policy SP19 of the Selby District Core Strategy states that the high quality and local 
distinctiveness of the natural and manmade environment will be sustained by 
safeguarding and, where possible, enhancing the historic and natural environment 
including the landscape character and setting of areas of acknowledged importance. 
The process of Landscape and Visual Impact Assessment can assist in meeting these 
objectives, particularly where proposals involve significant incursions into the 
countryside and/or affect what the NPPF terms “valued landscapes”.  

When is a Landscape and Visual Impact Assessment required? 

4.59 A Landscape and Visual Impact Assessment is required in all cases where pre-
application discussions have indicated that it is a prerequisite to the validation of an 
application. Where there have been no-pre-application discussions and it subsequently 
becomes apparent that a Landscape and Visual Impact Assessment is essential then 
applications can be delayed or even refused through lack of information. Therefore, 
where landscape and visual impact appears likely to be an issue, it is recommended 
that pre-application discussions are held with the Council. 

What is required? 

4.60 The submitted information should be proportionate to the development it is assessing, 
and could range from a full assessment, to a short, focused appraisal of the impacts on 
a certain characteristic or view.  Any landscape and visual assessment work should be 
carried out by a qualified landscape professional in accordance with the Guidelines for 
Landscape and Visual Impact Assessment, 3rd Edition 2013 (GLVIA3) LI/IEMA.  Any 
views to be assessed should be agreed with the local planning authority prior to 
carrying out the assessment.  

Lighting Assessment 

Driver 

4.61 The Government’s Planning Practice Guidance on light pollution recognises that whilst 
artificial light provides valuable benefits to society it can be a source of annoyance to 
people, harmful to wildlife, undermine enjoyment of the countryside or detract from 
enjoyment of the night sky. For maximum benefit, the best use of artificial light is about 
getting the right light, in the right place and providing light at the right time. The 
Guidance acknowledges that lighting schemes can be costly and difficult to change, so 
getting the design right and setting appropriate conditions at the planning stage is 
important. 

4.62 Policy ENV3 of the Selby District Local Plan states that proposals involving outdoor 
lighting will only be permitted in certain specified circumstances.  

When is a Lighting Assessment required? 

4.63 A Lighting Assessment is required in all cases where pre-application discussions have 
indicated that it is a prerequisite to the validation of an application or where, in the 
absence of pre-application discussions, the local planning authority considers that there 
are implications for light pollution according to the factors identified in the Government’s 
Planning Practice Guidance. 

What is required? 

4.64 A Lighting Assessment should be proportionate to the nature of the likely impact, only 
addressing the relevant factor(s) in the Government’s Planning Practice Guidance. In 
most cases this will require specialist advice. Where light pollution is likely to be an 

https://www.gov.uk/guidance/light-pollution
https://www.gov.uk/guidance/light-pollution
https://www.gov.uk/guidance/light-pollution
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issue applicants are encouraged to enter into pre-application discussions with the local 
planning authority.  

Noise Assessment 

Driver 

4.65 Policy ENV2 of the Selby District Local Plan states that proposals for development 
which would give rise to, or would be affected by, unacceptable levels of noise will not 
be permitted unless satisfactory remedial or preventative measures are incorporated as 
an integral element in the scheme. Such measures should be carried out before the use 
of the site commences.  

4.66 The Government’s Planning Practice Guidance on noise is clear that noise needs to be 
considered when new developments may create additional noise and when new 
developments would be sensitive to the prevailing acoustic environment. 

When is a Noise Assessment required? 

4.67 A Noise Assessment is required in all cases where pre-application discussions have 
indicated that it is a prerequisite to the validation of an application or where, in the 
absence of pre-application discussions and having regard to the factors which influence 
whether noise could be a concern set out in the Government’s Planning Practice 
Guidance, the local planning authority considers that there is the potential for issues. 

What is required? 

4.68 A Noise Assessment should be proportionate to the nature of the likely impact, only 
addressing the relevant factor(s) in the Government’s Planning Practice Guidance. In 
most cases this will require specialist advice. Where noise pollution is likely to be an 
issue applicants are encouraged to enter into pre-application discussions with the local 
planning authority.  

Open Space Assessment 

Driver 

4.69 Policy RT1 of the Selby District Local Plan and paragraph 74 of the National Planning 
Policy Framework both establish a presumption against the loss of existing open space. 

When is an Open Space Assessment required? 

4.70 An Open Space Assessment is required in all cases where an application would result 
in the loss or reduction of: (1) and important recreation open space that has been 
identified on the Selby District Local Plan Proposals Map: or (2) another area of open 
space that has been identified as important through pre-application discussions. . 
Where there have been no-pre-application discussions and it subsequently becomes 
apparent that an Open Space Assessment is essential then applications can be 
delayed or even refused through lack of information. Therefore, where the loss or 
reduction of open space appears likely to be an issue, it is recommended that pre-
application discussions are held with the Council. 

What is required? 

4.71 Existing open space, sports and recreational buildings and land, including playing fields, 
should not be built on unless: 

 an assessment has been undertaken which has clearly shown the open space, 
buildings or land to be surplus to requirements 

https://www.gov.uk/guidance/noise--2
https://www.gov.uk/guidance/noise--2
https://www.gov.uk/guidance/noise--2
https://www.gov.uk/guidance/noise--2
https://www.gov.uk/guidance/national-planning-policy-framework/8-promoting-healthy-communities#para073
https://www.gov.uk/guidance/national-planning-policy-framework/8-promoting-healthy-communities#para073
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 the loss resulting from the proposed development would be replaced by equivalent or 
better provision in terms of quantity and quality in a suitable location 

 the development is for alternative sports and recreational provision, the needs for 
which clearly outweigh the loss. 

4.72 Applicants may refer to Sport England’s guidance on how to assess the need for sports 
and recreation facilities. 

Planning Obligations – Draft Heads of Terms 

Driver 

4.73 The National Planning Policy Framework requires local planning authorities to consider 
whether otherwise unacceptable development could be made acceptable through the 
use of conditions or planning obligations. Planning obligations should only be used 
where it is not possible to address unacceptable impacts through a planning condition. 

4.74 Policy SP12 of the Selby District Core Strategy recognises that development often 
needs to mitigate the impacts that it has on access to services, community facilities and 
infrastructure. This is often achieved through the use of Planning obligations, or 
“Section 106 Agreements”. In Selby District planning obligations tend to relate to site-
specific issues (including the provision of affordable housing), complementing 
contributions to the broader impacts on services, community facilities and infrastructure 
secured through the Community Infrastructure Levy (CIL) 

When are Draft Heads of Terms for a Planning Obligation required? 

4.75 Draft Heads of Terms should be submitted where: (1) affordable housing is to be 
provided in accordance with Policy SP9 of the Selby District Core Strategy; and/or (2) 
pre-application discussions have identified other impacts that need to be mitigated 
through planning obligations; and/or (3) in the absence of pre-application discussions 
the applicant is proposing planning obligations to mitigate impacts that they themselves 
have identified.  

4.76 Where there have been no-pre-application discussions and it subsequently becomes 
apparent that planning obligations will be necessary then applications can be delayed 
or even refused through lack of progress on this issue. Therefore, where the use of 
planning obligations appears likely to be relevant, it is recommended that pre-
application discussions are held with the Council. 

What is required? 

4.77 Draft Heads of Terms should set out all of the planning obligations being offered to 
mitigate the impacts that would otherwise make the proposed development 
unacceptable. All planning obligations need to meet the relevant tests set in the 
Government’s Planning Practice Guidance.  

Planning Statement 

When is a Planning Statement required? 

4.78 A Planning Statement is never mandatory, but it can be a useful “point of entry” for 
more complex proposals, setting the policy context and explaining the purpose of the 
various other technical documents that have been submitted. It can also useful provide 
a summary of the proposals.  

  

http://www.sportengland.org/facilities-planning/planning-for-sport/planning-tools-and-guidance/
https://www.gov.uk/guidance/planning-obligations


23 | P a g e  
54628809-1 

Statement of Community Involvement 

Driver 

4.79 The Government encourages pre-application engagement with the community where it 
will add value to the process and the outcome. It is mandatory to carry out pre-
application consultation with the local community for planning applications for wind 
turbine development involving more than 2 turbines or where the hub height of any 
turbine exceeds 15 metres. 

4.80 The Council’s own adopted Statement of Community Involvement also strongly 
encourages prospective developers to engage with the local community where 
proposals are judged to be controversial, sensitive, or to be of interest to the public. 

When is a Statement of Community Involvement required? 

4.81 A Statement of Community Involvement should be submitted when it is a statutory 
requirement or where pre-application discussions have indicated that it is a prerequisite 
to the validation of an application. 

What is required? 

4.82 The process for statutory consultation in respect of wind turbines is laid down in The 
Town and Country Planning (Development Management Procedure) (England) Order 
2015. In all other cases a Statement of Community Involvement should include: 

 details of the material used in the consultation; 

 any responses to the consultation that were received by the applicant; and 

 the account taken of those responses by the applicant. 

Structural Survey 

Driver 

4.83 Policies EMP8 and H12 of the Selby District Local Plan relate to proposals for the 
conversion of rural buildings for commercial, industrial or recreational uses, including 
appropriate farm diversification activities. Amongst other things these policies require 
the building to be structurally sound and capable of re-use without substantial re-
building. Structural stability may also be an issue in justifying proposals affecting listed 
buildings.  

When is a Structural Survey required? 

4.84 A Structural Survey will be required for all applications: (1) submitted in compliance with 
Policy EMP8 and H12 of the Selby District Local Plan; or (2) where pre-application 
discussions have indicated that it is a prerequisite to validation. Where there have been 
no-pre-application discussions and it subsequently becomes apparent that a Structural 
Survey is essential then applications can be delayed or even refused through lack of 
information. Therefore, where structural stability appears likely to be an issue, it is 
recommended that pre-application discussions are held with the Council. 

What is required?  

4.85 The survey should demonstrate that the building in question can be converted without 
substantial alteration or demolition. The extent of any demolition or alterations should 
be shown on the submitted elevations and plans and should be cross-referenced in the 
structural survey. The structural survey should be prepared by a Chartered professional 
(such as a Member of the Institution of Structural Engineers). 
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Telecommunications Development – Supplementary Information 

Driver 

4.86 Policy CS5 of the Selby District Local Plan is generally permissive towards the erection 
of new telecommunications equipment. And the National Planning Policy Framework is 
clear that advanced, high quality communications infrastructure is essential for 
sustainable economic growth. The development of high speed broadband technology 
and other communications networks also plays a vital role in enhancing the provision of 
local community facilities and services 

When is supplementary information required? 

4.87 Applications for telecommunications development (including for prior approval under 
Part 24 of the General Permitted Development Order) should be supported by the 
necessary evidence to justify the proposed development. 

What is required? 

4.88 Supplementary information should include: 

 the outcome of consultations with organisations with an interest in the proposed 
development, in particular with the relevant body where a mast is to be installed near 
a school or college or within a statutory safeguarding zone surrounding an aerodrome 
or technical site; and 

 for an addition to an existing mast or base station, a statement that self-certifies that 
the cumulative exposure, when operational, will not exceed International Commission 
on non-ionising radiation protection guidelines; or 

 for a new mast or base station, evidence that the applicant has explored the possibility 
of erecting antennas on an existing building, mast or other structure and a statement 
that self-certifies that, when operational, International Commission guidelines will be 
met. 

Town Centre Uses – Evidence to Accompany Applications 

Driver 

4.89 Policy SP14 of the Selby District Core Strategy seeks to strengthen the role and 
performance of the main town centres by ensuring proposals comply with national 
policy to protect existing retail, service and leisure facilities and provide for the 
expansion and diversification of town centre uses within the established retail hierarchy. 
This will involve subjecting relevant proposals to the sequential and impact tests 
established by the National Planning Policy Framework.  

When is evidence required? 

4.90 The National Planning Policy Framework states that: 

 Local planning authorities should apply a sequential test to planning applications for 
main town centre uses that are not in an existing centre and are not in accordance 
with an up-to-date Local Plan; and  

 When assessing applications for retail, leisure and office development outside of town 
centres, which are not in accordance with an up-to-date Local Plan, local planning 
authorities should require an impact assessment if the development is over a default 
threshold of 2,500 sq. m.  

  



25 | P a g e  
54628809-1 

What is required? 

4.91 It is for the applicant to demonstrate compliance with both the sequential test and 
impact test where relevant.  

4.92 The sequential test requires applications for main town centre uses to be located in 
town centres, then in edge of centre locations and only if suitable sites are not available 
should out of centre sites be considered. Applicants should submit evidence to justify 
why their proposal meets this test.  

4.93 Evidence to demonstrate compliance with the impact test should include assessment 
of: 

 the impact of the proposal on existing, committed and planned public and private 
investment in a centre or centres in the catchment area of the proposal; and 

 the impact of the proposal on town centre vitality and viability, including local 
consumer choice and trade in the town centre and wider area, up to five years from 
the time the application is made. For major schemes where the full impact will not be 
realised in five years, the impact should also be assessed up to ten years from the 
time the application is made. 

Transport Assessment 

Driver 

4.94 Policy SP15 of the Selby District Core Strategy states that order to ensure development 
contributes toward reducing carbon emissions and is resilient to the effects of climate 
change, schemes should where necessary or appropriate minimise traffic growth by 
providing a range of sustainable travel options (including walking, cycling and public 
transport) through Travel Plans and Transport Assessments. The National Planning 
Policy Framework states that all developments that generate significant amounts of 
movement should be supported by a Transport Statement or Transport Assessment. 

When is a Transport Assessment required? 

4.95 A Transport Assessment is required in all cases where pre-application discussions have 
indicated that it is a prerequisite to the validation of an application or where, in the 
absence of pre-application discussions, the local planning authority in discussion with 
the local highway authority considers that the proposal will generate significant amounts 
of movement as defined by the National Planning Policy Framework. 

What is required? 

4.96 A Transport Assessment is a comprehensive and systematic process that sets out 
transport issues relating to a proposed development. It identifies what measures will be 
required to improve accessibility and safety for all modes of travel, particularly for 
alternatives to the car such as walking, cycling and public transport and what measures 
will need to be taken to deal with the anticipated transport impacts of the development. 

4.97 In general a Transport Assessment should demonstrate that: 

 the opportunities for sustainable transport modes have been taken up depending on 
the nature and location of the site, to reduce the need for major transport 
infrastructure; 

 safe and suitable access to the site can be achieved for all people; and 

 improvements can be undertaken within the transport network that cost effectively 
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limit the significant impacts of the development. Development should only be 
prevented or refused on transport grounds where the residual cumulative impacts of 
development are severe. 

4.98 It is recommended that all Transport Assessments are prepared in collaboration with 
the local highway authority. 

4.99 Further information on preparing a Transport Assessment can be found in the 
Government’s Planning Practice Guidance relating to Travel Plans, Transport 
Assessments and Statements.  

Travel Plan 

Driver 

4.100 Policy SP15 of the Selby District Core Strategy states that order to ensure development 
contributes toward reducing carbon emissions and is resilient to the effects of climate 
change, schemes should where necessary or appropriate minimise traffic growth by 
providing a range of sustainable travel options (including walking, cycling and public 
transport) through Travel Plans and Transport Assessments. The National Planning 
Policy Framework states that all developments that generate significant amounts of 
movement should be supported by a Travel Plan. 

When is a Travel Plan required? 

4.101 A Travel Plan is required in all cases where pre-application discussions have indicated 
that it is a prerequisite to the validation of an application or where, in the absence of 
pre-application discussions, the local planning authority in discussion with the local 
highway authority considers that the proposal will generate significant amounts of 
movement as defined by the National Planning Policy Framework. 

What is required? 

4.102 A Travel Plan is a long-term management strategy for an organisation or site that seeks 
to deliver sustainable transport objectives through action and is articulated in a 
document that is regularly reviewed. 

4.103 It is recommended that all Travel Plans are prepared in collaboration with the local 
highway authority. 

4.104 Further information on preparing a Travel Plan can be found in the Government’s 
Planning Practice Guidance relating to Travel Plans, Transport Assessments and 
Statements.  

Ventilation/Extraction Statement 

Driver 

4.105 Policy ENV2 of the Selby District Local Plan states that proposals for development 
which would give rise to, or would be affected by, unacceptable levels of noise, 
nuisance, contamination or other environmental pollution will not be permitted unless 
satisfactory remedial or preventative measures are incorporated as an integral element 
in the scheme. Such measures should be carried out before the use of the site 
commences.  

When is a Ventilation/Extraction Statement required? 

4.106 A Ventilation/Extraction Statement will be required for all applications proposing the 
following: 

https://www.gov.uk/guidance/travel-plans-transport-assessments-and-statements
https://www.gov.uk/guidance/travel-plans-transport-assessments-and-statements
https://www.gov.uk/guidance/travel-plans-transport-assessments-and-statements
https://www.gov.uk/guidance/travel-plans-transport-assessments-and-statements
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 Use Class A3 (Restaurants and cafes); 

 Use Class A4 (Public houses, wine bars or other drinking establishments); 

 Use Class A5 (Use for the sale of hot food for consumption off the premises); and  

 Significant retail, business, industrial or leisure or other similar developments where 
substantial ventilation or extraction equipment is proposed to be installed. 

What is required? 

4.107 Details of the position and design of ventilation and extraction equipment. This may 
include technical specification including an acoustic assessment of the extraction 
system, noise mitigation measures and odour abatement techniques where required. 
Elevation drawings showing the size, location and external appearance of plant and 
equipment will also be required. 

5. Additional Information 

Environmental Statement 

5.1 The Town and Country Planning (Environmental Impact Assessment) Regulations 
(2017), as amended, set out the circumstances in which an Environmental Impact 
Assessment (EIA) is required.  

5.2 Where EIA is required, Schedule 4 to the Regulations sets out the information that 
should be included in an Environmental Statement. The information in the 
Environmental Statement has to be taken into consideration when the Local Planning 
Authority decides whether to grant planning consent.  It may be helpful for a developer 
to request a ‘screening opinion’ (i.e. to determine whether EIA is required) from the 
Local Planning Authority before submitting a planning application.  

5.3 Where EIA is necessary, an applicant may send a ‘scoping letter’ to the Council in 
accordance with the 2017 Regulations in order to agree the methodology and broad 
content of the Environmental Statement. Where matters about which information would 
otherwise be required pursuant to the local list are included within the scope of an 
Environmental Statement, that information can be provided as part of the Environmental 
Statement. 

5.4 In cases where an EIA is not required, the Council will still require environmental 
information to be provided in accordance with the local list. 

Community Infrastructure Levy ("CIL") 

5.5 The Community Infrastructure Levy (commonly known as CIL) allows local authorities in 
England and Wales to raise funds from developers who are undertaking building 
projects in their area. The monies used can be used to pay for a wide range of 
infrastructure that is needed as a result of development and can include such things as 
transport schemes, health care, education and green spaces. 

5.6 The Community Infrastructure Levy was adopted by Selby District Council on 1st 
January 2016 in accordance with the Community Infrastructure Levy Regulations 2010, 
as amended. 

5.7 CIL applies to all development which involves the creation of a dwellinghouse, either as 
new build or by re-use or conversion, regardless of its size and any other development 
which creates internal area of 100 sq. m. or over. 
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What is required? 

5.8 CIL Form – Additional Information Requirement Form (commonly referred to as 
Form 0) to be provided completed for all planning applications where a dwelling is 
created, regardless of the size, the conversion of a building, development which 
exceeds 100 sq. m. of new / additional floorspace. 

5.9 The CIL form and evidence to prove any existing buildings were in lawful continuous 
use for the required time e.g. Council Tax or Business rates documents. Please use the 
following links:  

 CIL Additional Information Requirement Form 

 CIL Additional Information Requirement Form guidance     

5.10 Further information can be obtained from the Selby District Council website – 
www.selby.gov.uk and the planning portal www.planningportal.gov.uk.   

5.11 Selby Council also has a dedicated CIL email – cil@selby.gov.uk  

6. Validation Disputes 

6.1 In the event of an unresolved disagreement between an applicant and the Local 
Planning Authority regarding the nature or extent of information required to validate any 
application, article 12 of the Town and Country Planning (Development Management 
Procedure (England) Order 2015 provide a formal route for an applicant to challenge 
the position taken by the Local Authority.  

6.2 If an applicant considers any particulars or evidence required by the Council are not 
reasonable having regard, in particular, to the nature and scale of the proposed 
development and are not about a matter which it is reasonable to think will be a material 
consideration in the determination of the application, the applicant may send a notice to 
the authority. 

6.3 The notice must:- 

(a) specify which particulars or evidence the applicant considers it is not reasonable 
for the Council to require; 

(b)  set out the reasons the applicant relies upon in holding that view; and 

(c) request the Council to waive the requirement to include those particulars or 
evidence in the application. 

6.4 Following receipt of the applicant's notice and not later than the date which is the later 
of 

(a) 13 weeks (in the case of a major development) or 8 weeks (in the case of any 
other application) beginning with the day immediately following that on which the 
application is received by the Council local planning authority; and 

(b)  where the applicant's notice is received during the 7 working days immediately 
before the end of the period specified or referred to in paragraph (a) (“the initial 
determination period”) or on the final day of, or after the end of, the initial 
determination period, 7 working days beginning with the date the applicant's 
notice is received by the Council; 

the Council must notify the applicant either that the Council no longer requires the 
applicant to provide the particulars or evidence (“a validation notice”); or the 
Council continues to require the applicant to provide the particulars or evidence 

https://ecab.planningportal.co.uk/uploads/1app/forms/cil_questions.pdf
https://ecab.planningportal.co.uk/uploads/1app/cil_guidance.pdf
http://www.selby.gov.uk/
http://www.planningportal.gov.uk/
mailto:cil@selby.gov.uk
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(“non-validation notice”). 

6.5 If the Council issues a non-validation notice, the applicant can appeal to the Secretary 
of State against the failure of the Council to determine the application on the expiry of 
13 weeks (in the case of major development) and 8 weeks (in the case of all other 
development) of the date when the Council received the application without the required 
particulars or evidence and the appropriate fee. 

 
 
 
 

 


